
THE HOMEOWNER’S HELPER TO OBTAIN A BUILDING PERMIT
Since the work you are doing requires a Building Permit, please follow these procedures:

1.
Ask the secretary of the Planning/Zoning Department or the receptionist for a Building Permit Application and a copy of the Building Inspections policies and procedures.  These will explain the plan submittal and review process.

2.
A Virginia licensed contractor should perform any work that a homeowner is not skilled to perform.  If you plan to do the construction yourself, you will required to sign an affidavit that explains the Virginia Contractors’ Licensing Law.

3.
Complete the Building Permit Application at your convenience and return it with two (2) copies of your House Location Survey (Plat) for review.  The applications are designed to inform the Town of what you plan to construct or alter, and therefore must be completed thoroughly.

4.
Please be aware that the Plan Review process normally takes an average of three (3) to five (5) business days.  Plans are reviewed by the Building Official and the Zoning Administrator.  Building Permits that do not require Plan Review can be obtained in approximately two (2) to three (3) business days.

5.
Residential plans are reviewed for compliance with the current CABO One and Two-Family Dwelling Codes.  (You can review this Code upon request at the Town)

6.
Once the Building Permit Application and the plans have been approved, the permit has been paid for and obtained, and all contractors have obtained a Town of Warrenton Business License,  you may begin work.  Please refer to our policies and procedures guide for the Town’s inspection requirements and the Town of Warrenton’s Public Facilities Manual (You can review or purchase upon request at the Town Hall).

Please call our office at (540) 347-2405 if we can provide any additional INFORMATION that you may need.
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